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About SEED 
As the first public, college-preparatory boarding schools in the U.S., SEED’s mission and approach to 
education are unique. SEED schools are tuition-free and, by design, serve traditionally underserved 
students. Our schools and graduates are supported by The SEED Foundation. The SEED Foundation 
provides programmatic and operating support to SEED schools in Washington, D.C., Baltimore, and Miami. 
The SEED Foundation’s College Transition & Success (CTS) team provides intensive, individualized support 
to each SEED graduate from their junior year of high school through their college graduation. The success 
of the SEED model has been showcased in media outlets and publications such as 60 Minutes, The New 
York Times, The Washington Post, and in the documentary film Waiting for “Superman.” President Barack 
Obama hailed SEED as “a true success story.” For more information, please visit 
www.seedfoundation.com. 
 
Position Overview 
The Data Analysis Internship is designed to provide data support to the SEED Schools Network.  Under the 
direction of the Data Analyst, this person will manage vital data projects while serving as a member of the 
School Support Team.  
 
Essential Duties and Responsibilities 

 Analyze school performance data along multiple metrics. 

 Create a process of gathering and analyzing education data. 

 Create a system of automatically converting raw data into a report. 

 Design data templates. 

 Work with school representatives to ensure data tool(s) are actionable. 

 Assist with short- and long-term data projects as needed.  
 

Key Competencies 

 Data Analysis 

 Strong Communication 

 Continuous Learning 

 Change Management 
 
Education, Experience and Certifications 

 Bachelor’s degree; enrollment in or graduation from master’s program preferred 

 Proficiency in Excel and R, experience with Google Data Studio and/or Power BI preferred 

 A high level of comfort with MS Office and Google Drive 

 Strong technology skills and internet savvy  

 Comfort and experience analyzing quantitative and qualitative data 

 Interest in education and commitment to driving equitable outcomes 
 

Specific Knowledge, Skills and Abilities 
 A commitment to SEED’s mission and the belief that with the right resources, any child can 

attend college and achieve his/her dreams 

http://www.seedfoundation.com/
http://www.seedfoundation.com/
https://www.seedfoundation.com/collegesuccess/
https://www.seedfoundation.com/seed-in-the-news
http://www.seedfoundation.com/index.php/seed-featured-in-waiting-for-superman-award-winning-documentary-film-about-education-reform
http://www.seedfoundation.com/
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 Outstanding interpersonal and communication skills with the ability to effectively communicate 

 Excellent research, analysis and writing skills; the ability to understand, interpret and summarize 
complex information 

 Strong project management skills with the ability to work in a deadline-driven environment 
 Excellent computer skills with common office applications 

 
Work Environment 

 Work is generally performed in The SEED Foundation office. 
 Data analysis interns will work 20 hours each week.  

 
Why SEED? 

 You are part of an organization which creates better futures that will profoundly affect the lives 
of students and their families for generations to come.  

 SEED recognizes that its most important asset is its growing team of smart, creative, collaborative, 
forward-thinking passionate professionals and provides compensation for its internships.  

 SEED is metro accessible and is centrally located to allow our team to take advantage of 
professional networking opportunities, cultural offerings, and a thriving social scene in downtown 
Washington, D.C. 

 
To Apply  
Please forward your resume to kejohnson@seedfoundation.com with “Data Analysis Internship” in the 
subject line. Applicants will not be considered without a resume. 
 
 
The SEED Foundation is committed to the letter and spirit of equality. It does not discriminate on the basis 
of race, color, religion, gender, sexual orientation or national and ethnic origin in hiring and employment, 
nor in the administration of its educational policies, admissions policies, scholarship and other programs. 
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